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MAKE CORRECTIONS AND SEND THIS FORM WITH YOUR THESIS 
THESIS FORMAT CHECKLIST
	· The thesis title page must be single-spaced. The title must be in all capital letters and should begin at 3.5 cm from the top of the page.
	

	· It is strongly recommended that the approval page of the thesis be signed in blue ink.
	

	· Preliminary page numbering begins with "iii" on the Plagiarism page.
	

	· Plagiarism page should be written in BOLD.  
	

	· The heading ABSTRACT in all capitals is centered between the text margins, at least 3.5 cm from the top of the page; thesis title begins at least two spaces below. 
	

	· An abstract must not exceed 250 words, must not include any diagrams and references, nor any mathematical formulas unless absolutely essential.
	

	· Maximum five keywords must be written at the end of the abstract.
	

	· Öz is the Turkish translation of the abstract. The same rules for abstract are valid for the page of “Öz.” 
	

	· No heading such as DEDICATION must appear on the Dedication page, but it must have a page number.
	

	· If Dedication page is added, its page number should be given in Table of Contents. 
	

	· Acknowledgments and preface are optional. They must have headings and should use the same spacing as the text. The heading ACKNOWLEDGMENTS or PREFACE appears centered between text margins, without punctuation, at least 3.5 cm from the top of the page; the text begins two spaces below the heading.
	

	· The heading TABLE OF CONTENTS appears without punctuation, centered between the text margins, at least 3.5 cm from the top of the page. The listing of actual contents begins at the left margin two spaces below the heading. 
	

	· Before listing the chapter titles in Table of Contents, CHAPTERS is added without punctuation and page number.  
	

	· In the Table of Contents List, the page numbers of the content should be aligned on the right end of the page. The content must not exceed the page numbers. The page numbers appear together on the right side of the page without any words cutting below or above. In such a case, the content is cut off and continued on the next line.
	

	· If included, the heading LIST OF TABLES appears centered between the text margins, without punctuation, at least 3.5 cm from the top of the page; the listing begins at the left margin at least two spaces below the heading. Page numbers of the tables should be aligned on the right end of the page. The content must not exceed the page numbers.
	

	· List of figures / list of illustrations / list of schemes: If included, these lists must appear on separate pages and are governed by the same rules as the list of tables. 
	

	· List of symbols and/or abbreviations: If included, you should refer to the thesis manual for an example.
	

	· All theses must be mirrored to allow for binding. The inner margin (binding side) must be at least 4 cm wide; other three margins must be at least 2.5 cm wide. The margins must be consistent throughout the thesis.
	

	· The top margin of all the pages with headings must be at least 3.5 cm and must be at the same length. The bottom margin must be at least 2.5 cm.
	

	· Page numbers must be in the specified page margins.
	

	· The font size should be l0-point or larger.
	

	· Any standard font (e.g., Arial, Bookman, Palatino, Tahoma, Times New Roman, and Verdana) is acceptable. 
	

	· The font type and font size must be consistent throughout the thesis.
	

	· In the body of the thesis, fonts and/or point sizes different from the rest of the text may be used to set off chapter titles, section headings, footnotes, endnotes, examples, quotations, tables, and charts, as long as their use is consistent and they are easily readable.
	

	· The general text of the manuscript must use 1.5 or double spacing, although tables, long quotations, footnotes, endnotes, bibliographies, and captions must be single-spaced. (For the main text, department consent can be used for single spacing for large volume theses)
	

	· In paragraphs, two types of formatting can be used. If spacing between paragraphs is used, then there must be no indentation. If indentation is used, then no spacing must be used between paragraphs.
	

	· At least two lines of a paragraph must appear together at the top and bottom of every page. All headings and subheadings must be followed by at least two lines of a paragraph.
	

	· All page numbers must appear in the same location (including pages with landscape orientation) and all page numbers must be in the same font type and size.
	

	· All headings and subheadings should be presented in the same way in each chapter, in terms of capitalization, indentation, and font size and font type used. 
	

	· Chapters are numbered consecutively in Arabic or Roman numerals and capital letters (CHAPTER 1, CHAPTER 2, etc., or CHAPTER I, CHAPTER II, etc.). They should be in the same format as they appear on the table of contents. Headings and subheadings (1.1, 2.1.2, or I.I, II.I.II) are numbered in the same way that the chapters are numbered.
	

	· Only new chapters should begin with a new page. There should not be blank spaces within the chapters unless absolutely necessary.
	

	· The heading CHAPTER # in all capitals is centered between the text margins, at least 3.5 cm from the top of the page; the title goes two spaces below, centered, and in all capital letters. The text begins at least two spaces below.
	

	· Table numbers and captions are placed one space above the top line of the illustration; figure numbers and captions are placed one space below the last line or bottom of the illustration. All illustrations must be presented consistently throughout the thesis.
	

	· Illustrations of any kind must be numbered consecutively, including appendices. You may follow a straight sequence (1, 2, 3, etc.) or use a decimal approach (1.1, 1.2, 1.3,.., A.1, A.2, where the first digit is the chapter or appendix number, and the digit after the decimal point is the illustration number within that chapter or appendix).
	

	· Illustrations may run longer than one page. In such cases, all subsequent pages of the illustration must include at least the illustration number and the notation that it is continued, e.g., "Table 1 (cont’d)" or "Table 1 (continued)".
	

	· Short, direct prose quotations of three lines or less should be incorporated into the text, enclosed in double quotation marks. Prose quotations which exceed three lines should be set off from the text in single spacing and right indented in its entirety at least four spaces from the left margin, with no quotation marks at the beginning or end.
	

	· Notes may be in the form of footnotes, placed at the bottom of each page, or endnotes, placed at the end of each chapter or at the end of the thesis before the bibliography.
	

	· The most common mode of presentation for both footnotes and endnotes is to single-space within, and double-space between, each listing. 
	

	·  In some disciplines it is customary to list all of the references at the end of the thesis in a section headed "References", "List of References", "Literature Cited", or "Bibliography". The format may vary according to your referencing system (MLA, APA, Chicago, etc.), however, you should use a standard format when referencing your thesis.
	

	· Do not give the bibliography or references section a chapter number.
	

	· Each bibliographic entry should be single-spaced with double spacing between entries.
	

	· Each appendix with its title must be listed separately in the table of contents as a subdivision under the heading APPENDICES.
	

	· The heading APPENDICES in all capitals is centered between the text margins, at least 3.5 cm from the top of the page; the first appendix title goes two spaces below, centered, and in all capital letters. The APPENDICES heading is presented only before the first appendix.
	

	· All theses which have collected data from humans and/or animals must have obtained ethical permission. In such a case the permission is added as an appendix to the thesis.
	

	· The vita is required only for doctoral dissertations. 

· Note that the correct spelling is either "Vita" or "Curriculum Vitae".

· Your vita will be listed in the Appendix section.
	

	· TURKISH SUMMARY/TÜRKÇE ÖZET is required for all theses. It should contain 3000-4000 words in master’s theses and 5000-7000 words in doctoral dissertations. This section must always be presented before the thesis permission form.
	

	· “THESIS PERMISSION FORM/TEZ İZİN FORMU” should be attached as the last appendix to your thesis.
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